
User Guide to get started in FinAcct Accounting 

 

1. After successful login, users get dashboard page where they 

can check all business summary metrics like Income, Expense, 

Balance, Tax payable etc . 

 

 

 

 
Users should first setup necessary master like Company  Profile, Transaction Voucher 
Prefix, TDS setting etc.  Before proceeding to transactions, user should make sure that 
necessary ledger group, sub group and ledgers are setup and bank account details are 
also created in accounting masters.  

Users should follow the link Accounting->Master- 

>Company and Accounting->Master->Company TDS   and update the above details.  

 



 
 



 
 

 

 

  

 Company TDS details setting is needed for TDS ledger definition and TDS filing.  

 

 

 

 
 

 

Company Transaction prefix configuration setup is shown below.  

 



 
 

 

Transaction Ledger Setup: 

Ledger Group and Sub group master creation is  shown below.  

 

 
 

 

 

 

 

 



 

 

 

Ledger master can be manually created in the following way.  To create ledgers under 
given groups/sub groups, please follow Accounting->Master->Ledger Accounts and save 
the required details like name, account group and opening balance  

 

 
 

 

 

 

Bank Account master Setup: 

Users need to setup these masters to add Bank Transactions into the books. 
Please follow the link Accounting->Master->Bank Account  

 

 



 

 

 

Add the necessary details and save it. Please don’t forget to add the associated ledger 
accounts as mentioned in ledger setup and link to it  in the GL Code section of account 
masters 

 
Vendor and Customer Setup : 

 

These details are needed in Service Invoice and Input Service invoice. The Vendor and 
Customer management are done from the link of Accounting - 

>Master->Party->Supplier and Accounting->Master->Party->Customer respectively. The 
below is the screenshot of vendor as well as customer setup.  

 



 

 

 



 

 
 

 

 

 

 

 

 

 

 



Tax Types: 

FinAcct defines and uses 15 types of GST (5 each in SGST, CGST, and IGST for different 
possible rates of 0%, 5%, 12%, 18%, 28%) to be used in output (Sales of Goods and 
Service) and input (Purchase of Goods and Input Service) Invoice.  

FinAcct creates all these tax types automatically with their rates and associated input 
and output ledgers. These tax types are created for every user.  

These tax types are associated with inventory items  and service detail master. When 
inventory stocks and service details  are setup, these tax types are selected manually or 
from backend based on their tax rates. Below is the screenshot of the accounting tax 
types. 

 

Service Master:  

Service Details need to be created. The prerequisite to adding Service Invoice, is the 
Service details configuration which is done by following the link Accounting -> Master -
> Service Details. The same can be done by New Service button in the Service Invo ice 
page. 

Description field is the long description of the selected category. Three tax type fields 
are based on the tax rate of the given service.  

The following screenshot shows how to setup service details.  

 
 

  

 

 

 



 

 

 

Transaction Service Invoice :  

 

The following is the screenshots of the service invoice .  

 

 
 

Before Service invoice is used, user should create required Customer masters as 
mentioned vendor and customer setup. User also should create the sales rate - 
wise ledgers under group called “Revenue from operations” where service 
income can be credited to.    

 

 

 



 

 

Input Service Invoice:  

The transaction is for consuming service just like purchase of service. Like 
Service Invoice, it  needs to add service item and fill the amount against each 
item to complete the process of invoice.  

User should create required vendor/supplier master as mentioned in Vendor and 
customer setup. User also should create the purchase rate -wise ledgers under 
group called “Purchase stock in trade”.  

 

  

 

 Journal Transaction: 

Most of the accounting transactions are in the form Journal transactions which 
always involves two entries of debit and credit with same amount associated 
with two corresponding ledgers.  

 

 



 
 

  

  

 

 Expense Management: 

Instead of configuring expense in the form of Journal Transactions, direct 
expense amount incurred towards party can be provided in the form of simple 
transaction form is done via expense transaction as shown below.  

  

 



 

 
Transactions Report: 

 

This shows all types of transaction supported in FinAcct. The link to show the above 
report is at Accounting -> Report -> Transaction. The report can be queried by 
transaction type, Date range. Each transaction entry gives the option to manage (edit, 
delete) them and they can be exported in PDF format. T he report has the capability of 
searching transaction by reference no or any keywords in the memo/narration of it.  

The sample screenshot of the transaction report is shown below.  

 

 

 

 



 
When amount column value is clicked on, it  shows the ledger wise debit credit 
transactions in it  as shown below. 

 

 

 



Ledger wise transactions report : 

 

This report gives the detailed option to check all the transactions entered on a given 
ledger between any given date range and check their data validity so that company 
compliance report like balance sheet and profit & loss can be verified. The following 
screenshot is the sample report for a given ledger  

 
 

 

Bank Transactions : 

It records all bank payment and receipt transactions as shown below.  



 
 

Company Balance sheet:  

To get the report please follow the link Accounting -> Report -> Balance Sheet  

The below is the screenshot of the above report .  

 



 
 

 Company Profit & Loss Report: 

 

To get the report please follow the link Accounting -> Report -> Profit & Loss  

The below is the screenshot of the above report .  

 

 



 
 

 

 

Invoice Bill Tracking : 

 

This is the age wise report for all input and output invoices for a period of 30 
days, 60 days, 90 days, 120 days from the date of invoice. This shows clearly 
what amount is pending either from customer or from company towards supplier 
given a particular invoice.  

 



If partial payment is made against any invoice, it shows the balance amount.  

To get the report please follow the link Accounting -> Report -> Financial 
Analysis -> Agewise Analysis  

The below is the screenshot of the above report .  

 

 
 

It shows the party wise consolidated invoice total amount and their 
dues w.r.t 30/60/90/180 days. If you click on this total amount, the 
report shows the details invoice wise payment and  dues. There is an 
action column against each invoice entry which helps user to either 
make corresponding Bank Payment or Bank deposit into the company 

books in such way, that there is correlation of invoice and payment . 

 

Variance Analysis:  

 

Please go to the link Accounting -> Report -> Financial Analysis –> Variance 
Analysis 

 





 

 

 


